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Acrobat environment setting

Introduction to the Acrobat environment

When starting Acrobat Professional, the standard environment appears as below:
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Toolbars appear once a PDF document is open
(Press CTRL + SHIFT + T to create a blank document if needed, or open an existing PDF document)
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e 1:Menu bar
e 2:Toolbar area

Remark:
The menu bar can be hidden / displayed back by pressing F8 key
The Toolbars can be hidden / displayed back by pressing F9 key
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Toolbars presentation

The following toolbars are present by default in the toolbar area:
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1: File tools

2: Navigation tools
3: Page controls

4: Quick tools

To select the toolbars to be displayed or to customize the tools that are shown in the different
toolbars, you can:

e Right-click in the toolbar or,
e Select the top menu View > Show/Hide > Toolbar Items

File Edit Window Help TetradD Enrich  Tetra4D Converter

Home Rotate View 3 @ Sign In
o d Page Navigation » o A @ O® |w - ﬁ F P ® ¢
Page Display 3

Zoom ,

Tools

Navigation Panes »

Tools Pane Shift+F4

Display Theme v

Show Elle Tools B

[ Read Mode Ctri+H
Page Controls 4 Show Edit Tools. v

2] Full Screen Mode Ctri+L
¥ Menu Bar F9 Show Page Navigation Tools

&)

Tracker... — Show Page Display Tools »
— ) A ) Show Select & Zoom Tools ~ »

Compare Files

Cursor Coordinates. $¥ Customize Quick Tools...

Hide Quick Toals

Show Recently Used Tools

Show Properties Bar Ctrl+E

Hide Toolbars F8

Reset Toolbars Alt+F8
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“Page Controls” toolbars presentation

The “Page Controls” toolbars provides user with tools dedicated to the visualization of the document and
to the selection of items. This toolbar can be displayed in the top toolbar area, or at the bottom of the
document.
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?
To change the position of this toolbar, press the icons or
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Introduction to the different selection modes proposed by Acrobat

The Page controls toolbar proposes a tool to select text and images:
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This selection tool is not suitable to select some other standard PDF objects that are present in 3D PDF
documents like:

e« rich media » objects: 3D annotation, videos...

o forms objects: Text fields, buttons...

This other selection tool is as default only accessible in the Forms and in Rich media plugin.
We recommend to add this selection tools to the “Quick Tools” toolbar.
To customize the Quick Tools toolbar, do the following:

e Make a right-click in the top tool bars area

e Select the Customize Quick Tools menu
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Show Eile Tools
Show Edit Tools
Show Page Navigation Tools

Show Page Display Tools

Show Select & Zoom Tools

£# Customize Quick Tools.. I
Hide Quick Tools

Show Recently Used Tools
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e Inthe plugins list, scroll down to the “Rich Media” plugin and open it

Tools to show in Toolbar:

Choose tools to add:

» Certificates

» Accessibility

~ Rich Media

I@ Add 3D

Add Button
et

> Add Sound

@ Add Swr

£ Add Video

R Select Object

» JavaScript

e Click on the “Select Object” icon at the bottom of the list

e Then click on the right arrow to add this tool to the “Quick tools” toolbar
e Click on Save
Remark:

It is possible to remove the other default tools from the quick tools toolbar.

After this operation, the top toolbar should look like this:

File Edit View Window Help TetradD Enrich TetradD Converter

Home Tools Test_Form.pdf x
B ® 8 8 Q T QINOIE® se - @ B E T M
Remark:

Note that the “Select Object” tool has the same icon that the standard selection tool.
However, these tools are not behaving the same.

The new one which has been added enables to select 3D annotation, text fields, buttons...
in order to edit them (position, size, parameters...)
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ACROBAT general settings
- Edit > Preferences (CTRL + K)

o Forms

Uncheck Show border hover.

Categories:

Page Display ~

3D & Multimedia

Convert From PDF

General

Automatically calculate field values

Automatically adjust tab order when modifying fields

Accessibility Show focus rectangle

Action Wizard Show text field overflow indicator

Adaobe Online Services

Catalog [] Always hide forms document message bar

Color Management Show field preview when creating or editing form fields
Content Editing

Automatically detect Form fields

Convert To PDF

Email Accounts o
Highlight Color

Forms

Identity I [_| Show border hover color for fields I
Internet

JavaScript Fields highlight colar: O
Language

Measuring (2D) Required fields highlight color: |l

Measuring (3D)

o 3D & Multimedia

Set the Auto-Degrade Options to Bounding Box, and set the threshold to 20

This option enables to manipulate large model while keeping acceptable performances
when rotating the 3D model.

Categories 30 and Multimedia Options
Commenting & Enable playing of 3D content

Documents Renderer Options

Full Screen

General Preferred Renderer: DirectX 9 M
Page Display

Enable hardware rendering for legacy video cards

3D & Multimedia
] Enable double-sided rendering

Accessibility
Action Wizard Preferred 30 PMI Rendering Mode: | Use content's setting v
Adobe Online Services
Catalog ["]Render points as cross-hairs
Color Management
Content Editing
30 Tool Opti
Convert From PDF oo Fptiens
Convert To PDF Open Mode! Tree on 3D Activation: | No v

Email Accounts

Farms Default Toolbar State: Use Annotation's Setting v
Identity

Internet [¥] Enable selection for the Hand tool

Javascript [] Consolidate tools an the 3D Toolbar

Language

Measuring (2D) ] Enable view transitions
Measuring (30}

WMeasuring (Geo)

[IShow 3D arientation axis

Multimedia (legacy) Auto-Degrade Options

Multimedia Trust (legacy)

Reading Optimization Scheme for Low Framerste: | Bounding Box M
Reviewing

Search Framerate Threshold: 0K s
Security

Security (Enhanced) v

Cancel
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o Measuring (3D) - OPTIONAL
Set sensitivity to 5
Modify other parameters if required (number of digits, units, colors for dimensions...)

Categories: 3D Measuring

Commenting ~ Use Scale and Units from Model (when present)
Documents

Full Screen [JUse default display unit: Millimeters >
General

Page Display Significant Digits to Display: 1 =

3D & Multimedia
Accessibility
Action Wizard
Adobe Online Services
Catalog

Color Management
Content Editing
Convert From PDF
Convert To PDF
Email Accounts
Forms

Identity

Internet

JavaScript
Language
Measuring (2D)
Measuring (3D)
Measuring (Geo)

3D Measuring Line Color:

Measure Feedback Size:

Angular Measurements Shown In:

Circular Measurements Shown As:

| |
20 =
Degrees ¥

Radius v

[C]Show Circle for Radial Measurements

3D Snap Settings
Snap to 3D Content
[15nap to Points

[]Snap to Edges

[]Snap to Arcs

[] Snap to Silhouette Edges (Orthographic camera only)

Width between lines:

Height between lines:

Grid offset from left edge:

Grid offset from top edge:

Subdivisions:

Grid line color:

Guides

Multimedia (legacy) [1Snap to Faces
Multimedia Trust (I ) . -
Reuat;?;; @ frust flegacy I Sensitivity: ,57 - I
S::Iri:'mg Snap Hint Color. [ ]
o Units & Guides - OPTIONAL
Set units and grid layout
Set grid and guides colors
Units
Page & Ruler Units: | Millimeters v
Layout Grid

0mm

0mm

m

[ [ S =) = =
3
3 3
Ok 4 4

Guide color:
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Usage of Grid and rulers - OPTIONAL

The display of the grid, rulers and guides may help when designing the PDF document
Grid:

- Activation : CTRL+ U
View > Rulers & Grid > Show/Hide > Grid
Snap to Grid:

View > Rulers & Grid > Show/Hide > Grid
(no shortcut)
Rulers :

- Activation : CTRL+R
View > Rulers & Grid > Show/Hide > Rulers
Guides:

View > Rulers & Grid > Show/Hide > Guides
Explanation

The grid and rulers help positioning items such as buttons.
Grid and rulers can be displayed using short-cuts.

However, the Snap to grid option is accessible only through a menu.
Displaying guides is an alternative to the Snap to grid mode.

The guides can be defined by clicking inside a ruler, and by dragging the guide in the 3D annotation.
Guide are only a visual support, and they can easily be moved, deleted...
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